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IonoxeHne 0 MKOILHOM GHOIHOTEKE o™

1. O61He nonokKeHHs

1.1. Hacrosimee ITonoxenue pa3paborano Ha ocHoBe MenepanbHOr0 3aKoHa
Poccuiickoit ®exepanun ot 29 nexabps 2012 r. Ne 273-®3 «O6 obpasoBaHuu B
Poccuiickoit ®enepanuu», 3akona «O OubnuoTeyHoM nene», Ha OCHOBAHHWH
Ilpukasa or 1 wmapra 2004 r. Ne 2/2 «O6 OCHOBHBEIX HaIlpaBIEHUAX
COBEPIICHCTBOBAHMS  NEATENBHOCTH  OHONMOTEKM  yupexaeHu#l  obIero
obpazoBanus PDy», B COOTBETCTBHH C ®I'OC, CanlluH, Ycrasa o0pa3oBarenbHOro
YApeXAcHus; Ha ocHoBaHMH DenepamsHOoro 3akoHa Ne 114-®3 «O
NIPOTHBOJEHCTBAH SKCTPEMHCTCKOM JIESATETFHOCTIY, B COOTBETCTBHHM CO CTaThell 13
3aKoHa 0 3alpemeH:H MacCOBOTO PAaclPOCTPaHEHHS 3KCTPEMHUCTCKOH JTUTEPATYPEI;
®enepansHOro 3akona ot 29.12.2010 N 436-®3 (pen. or 14.10.2014) "O 3ammuTe
AeTeH OT MHGOPMAIWH, PUYMHSIOMEH Bpe MX 3[JOPOBBIO ¥ Pa3BUTHIO".

1.2. bubnmnoreka obecrneunBaer npaBa y4acTHHKOB 00pa3oBaTeNbHOrO Mpoliecca Ha
BecnnaTtHoe nonb3oBaHue 61GMoTe HO-HHPOPMALMOHHEIMU pecypcaMu.

1.3. O6ecneueHHOCTs GMGNHMOTEKH YYEOHBIMH, METONHYECKUMK 1 CIIPaBOYHBIMH
AIOKYMEHTAMM  YYWTBIBACTCA IIPH JIMLEH3UPOBaHMM 06IIE0Opa3oBaTeIbLHOM
OpraHM3allyy.

1.4. Llenu 6MGIHOTEKM COOTHOCATCS C HEIAMH 00pa3oBaTeNIbHON OpraHU3aIHK
(opmHupoBaHHe O6wIEH KyIbTyphI IMYHOCTH 00y4aroIIMXCs HAa OCHOBE YCBOGHUS
®I'OC, co3nanue ycrnoBHit [ CTAHOBIEHHUS JTUYHOCTH LIKOJIbHUKOB, PaCKPBITHS
MX  MHIMBHIYalbHBIX  CNOCOOHOCTEH, BOCIIMTAHHMA  TI'paXAAHCTBEHHOCTH,
TpyAOmoOus, yBaXeHHss K MNpaBaM H cBoGomaM YelioBeKa, (hopMHpOBaHHE
3I0pOBOro 00pa3a XHU3HH.

1.5. bubnuoreka pykoBOACTBYeTCS B CBOell JeSTEIbHOCTH benepanbHEIMU
34KOHamMH, yKasaMW W pacnopsokeHusMHU [Ipesupenta P®, mocTaHOBIEHUSIMH U
pacropsikenusmy [IpasurenscTsa PO 1 HCIONHUTENBHEIX OpraHoOB cy6BexToB PO,
PCLICHHAMH COOTBETCTBYIOILEIO OpraHa yIpaBlieHHS OOpa3oBaHHEM, YCTABOM
0b1meo6pasoBaTe/IbHON OpraHU3aI|y, HACTOSIMM [100KEeHHEM.

1.6. JlestensHOCTE OUOIHMOTEKHM OCHOBBIBAeTCS Ha NPUHLKIIAX [EeMOKpPaTHH,
ryMaHu3Ma, OOIIEOCTYNHOCTH, NPHOPUTETA OOIIEYENOBEYECKHX LEHHOCTE,
IPaXJ1aHCTBEHHOCTH, CBOOOIHOTO pa3BUTHS JTMYHOCTH.

1.7. Tlopsmok mOJB30BaHUSA HMCTOYHHKAMHM HHpOpMaLIKH, IIEpEUYCHb OCHOBHBIX
YCIYT W yCIIOBHA HX NPEAOCTaBICHHA omnpenelisitorces ITonoxenuem o OuGIHOTEKE
obmeobpasosatenbHOro yupexaenus u I[IpaBriaMu noib30BaHUs GHGIHOTEKOM.
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1.8. O6pasoBaTenbHasi OpraHM3aLUs HECET OTBETCTBEHHOCTE 3a JIOCTYTHOCTb M
Ka4ecTBO OHOIHOTEYHO-MH(DOPMALIHOHHOTO 06CITYKHBAHHS GHOTHOTEK,

1.9. Oprammsaums o6cmyxuBanus YYaCTHHKOB 00pa3oBaTeNbHOrO mporecca
TIPOM3BOMUTCS B COOTBETCTBUM C IIpaBWIAMH TEXHHKH OE€30MACHOCTH U
POTHBOIIOKAPHBIMH, CAHUTAPHO-TUTHEHHYECKUMHU TPeGOBaHUAMH.

2. OcHOBHBIE 3a724H

2.1. O6ecrnieuenne yyacTHHKAM 00pa3oBaTeNbHOTO Mpolecca - o6GyJarommMmes,
NEeNaroruieckuM  paboOTHMKAM, PpOIUTENSM OoOydaromuxcs - JoCcTynma K
MHQOPMALIMH, 3HAHWSM, KyIbTYPHBIM LEHHOCTSM IIOCPECTBOM HCIOJIB30BaHUS
OubIHOTEHO-MH(DOPMALMOHHEIX pecypcoB

2.2. BocmMTaHHWE KyIbTYpHOTO H TPaXXJaHCKOI0 CaMOCO3HaHMA, IIOMOIIL B
COLMATM3ALMH 00Y4aIOLIErocs, pa3BUTHH €ro TBOPYECKOro MOTEHIHAIA.

2.3. DopMMpOBaHHE HaBBHIKOB HE3aBHCHMOIO GHGIHOTEYHONO IIOJIb30BATEIS:
o0y4eHHe MOUCKY, OT6OPY M KPUTHIECKOH OLIEHKe MHGOPMALIUK B COOTBETCTBHH C
TpeboBanuamu OI'OC.

2.4. CoBepIIeHCTBOBaHHME MPEJOCTABISEMBIX GUOIHOTEKOM YCIYyr Ha OCHOBE
BHEIDEHHS HOBBIX HHQOPMAIMOHHBIX TEXHOIOTHH U KOMIIBIOTEPH3aI[HH
OubIMOTEeYHO-HHPOPMALMOHHEIX  mpoLECCOoB, ¢opmupoBanne  kKoM(OpTHOl
6ubIMOTEYHOM CpeIBl IPH YCIIOBHH KOMIIBIOTEPU3ALIMH OHOJIHOTEKH.

2.5. Tlononuenne u coxpaHeHHe (HOHIOB GHOIHOTEKH y4€0HO-MEeTOANYECKUMH
MOCOOHSMH, OTBEYAIOMKMM TpeGOBaHHAM peanu3aiyy HoBbX PIOC.

3. OcHoBHBIE pyHKIHH

3.1. ®opmupyet boux 6uGIHOTEYHO-HHDOPMALKMOHHEIX PECYPCOB IIKOJIEI;
KOMILICKTYeT YHUBEPCANbHBIA (QOHA y4eOHBIMH, XyH0XKECTBEHHBIMH, HAyYHBIMH,
CIIpaBOYHBIMH, II€JarOrM4eCKMMH M HAy4YHO-TIONY/ISAPHBIMH NOKYMEHTaMH Ha
OYyMaXHBIX M 3NIEKTPOHHBIX HOCHTENSX MHQOPMallMM  TIOTOJNHAET (OH.
MHOOPMAIIMOHHEIMH PECYPCaMH CETH WUnreprer, 6azamu W GaHKaMM JaHHBIX
APYTHX YYPEeKICHHUH! U OpraHU3allvii;

OCYMIECTBIACT pasMEICHHe, OpraHM3allil0 H COXPAaHHOCTh JOKYMEHTOB
Oubnuorexw.

3.2. Opranusyer 4 Beer CIpaBOYHO-OHOMMorpadguyeckuil anmapar: KaTaiorw,
TEeMaTH4YeCKHe KapTOTEKH, 31eKTPOHHEIHM KaTaJor.

3.3. Ocymecteuser auddepeHIMPOBAHHOE 6ub1uoTeyHO-MHMOPMALIHOHHOE
obcmyxuBaHue 06y4aromMUXCS.

3.3.1.Ipemocranser MHGOPMALMOHHEIE PeCypChl Ha Pa3IMYHBIX HOCHTENSAX Ha
OCHOBE H3y4EHMS UX HHTEPECOB U HHOOPMAIIMOHHBIX TOTPEGHOCTEH.
3.3.2.0praumsyer  oOy4eHMEe  HABHIKAM  HE3ABHCHMOTO  GHMOGIMOTEYHOrO
NONb30BaTeNs MHQOPMALMM, COJEHCTBYET MHTErpalMH KOMILIEKCA 3HAHHMA,
YMEHHH W HaBBIKOB pabOTHI C KHUTOM ¥ MH(MOpMAITHEi;
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3.3.3.0praunu3syer MaccoBble MEPONPHUATHS, OPHECHTUPOBAHHbIE HA pa3BUTHE OOIIEH
M YMTATENbCKON KyNbTYphl JHYHOCTH, OKAa3bIBAa€T CONEHCTBUE IIPA OpraHU3aliK
BHEYPOYHOH NESTENBHOCTH, OPTaHU3yEMOH B YCIOBHSX peanuzanuu OI'OC;

14 OcymecTBisier OuGnHOTeYHO-HHPOPMALIHOHHOE
NIeJaroruyecKux paboTHUKOB:

3.4.1.YI0BIETBOPSIET 3ampOCHI, CBS3aHHBIE C o0ydyeHHeM, BOCIIUTAHHEM WU
37I0POBbEM JIETEH;

3.4.2. Y ioBneTBOpSET 3anpockl B OGNACTH IEAArOrHIeCKIX HHHOBAlLlMA U HOBBIX
TEXHOJIOIMH;

00CITy)KMBaHKHE

3.4.3. Cosmaer 6aHK memaroru4eckoit MHQOpPMAaLlMK KaK OCHOBBI eJHHOMN
MH()OPMaMOHHO! CIy)6bl 061eo6pasoBaTebHOM OpraHM3alliHi, OCYLLECTBIISET
HaKOIUICHHE, CHCTEMaTH3aLNI0 HHPOPMALIKHK 110 IPEeIMETaM.

3.4.4. Crnioco6GCTBYET MPOBENEHHIO 3aHATHIA 11O popmupoBaHIO0 HHGOPMAITMOHHOI
KyJIbTYPBI.

3.5. VnoBnerBopseT 3ampochl MONB30BaTeNeH H UHQOPMHPYET O HOBBIX
NOCTYIUICHHSAX B OUOIHOTEKY, B TOM YKCIIE CIIOCOGCTBYIOMIMX peanuzauuu OI'OC;
3.5.1. KoHcyneTHpyeT 1o BompocaM OpraHH3aldu CeMeiHOro YTE€HHs1, 3HAKOMHT C
MH(OpMaLKet 10 BOCTIMTAHUIO JeTei;

3.5.2. KoHCynpTHpYeT [0 BompocaM yueGHbIX W3JaHui obyuaromuxcs.
4.0pranu3anus AeATeIbHOCTH OHGIHOTEKH

4.1. Hannure ykoMIUIeKTOBaHHOM GHGTHOTEKH, peanusyromeit ®I'OC.

4.2. Ctpykrypa 6ubnuoreku: aboHeMeHT, KHUTOXpaHHUJIHIIE Y4eOHOM TUTepaTypEI.
4.3. bubmuoreyno-uHPOpMaLMOHHOE 0GCITyKHBAHHE OCYLLUECTBIIAETCS B OCHOBE
OHOIMOTEYHO-HHPOPMALIMOHHBIX PECYpCOB B COOTBETCTBHH C y4eOHBIM U
BOCIHTATEbHBIM IUIAHOM IIKOJBI, IIPOrPaMMaMH, TIPOEKTaMH M ILIAHOM paboTsl
O6ubnuorexy.

44. B nemsx obecrneyeHus MOAepHM3alM¥ OHONMOTEKH B  YCIOBHUSX
uHOOpMaTH3alMK 00pasoBanusi, nepexoma Ha HOBbie ®I'OCH U B npeaenax
CPEACTB, BBIICIAEMBIX YYpeIWTeNsMH, oOimeoOpa3oBarenbHas OpraHU3aLus
obecneunBaet 6ubaHOTEKY:

- TapaHTHPOBaHHBIM (QHHAHCHPOBAHMEM KOMIUIEKTOBAHUS GUOIMOTEUHO-
MH(QOPMALMOHHBIX PECYPCOB, IPEIyCMOTPEHHbIX B LIKOJIE;

- HEOOXOIMMBIMH CIy)KeOHBIMH ¥ TPOM3BOJACTBEHHEIMH TOMEINCHHUSIMHU B
COOTBETCTBMM CO CTPYKTYpOoH OHONMOTEKM W HOpPMAaTHBAMHM [0 TEXHHUKE
GesomacHOCTH SKCILTyaTall¥i KOMIBIOTEPOB (OTCYTCTBHE BBICOKOM BIaXHOCTH,
3allBUICHHOCTH  INOMEIICHHWS,  KOPPO3HOHHO-aKTHBHEIX  NpUMeced  uim
3IEKTPONPOBOAAIIEH ML) H B COOTBETCTBHH C MojiokeHUsMU CanlTuHos;

-  COBPEMEHHOH  3JIEKTPOHHO-BBIYHCIIMTENBHON,  TeNIeKOMMYHHMKAI[MOHHOI,
KONHPOBATLHOH M MHOXHUTEIbHOH TEXHHKOW, HEOOXOAMMBIMH IPOTPAMMHBIMH
IPOIYKTaMH;

- PEMOHTOM H CEPBHCHEIM 00CITy)KHBaHHEM TEXHUKH U 000py10BaHUS OUOIHOTEKH;
-6U6IMOTEeYHON TEXHUKON M KaHLIETIPCKUMH TIPUHAIEKHOCTAMHU.
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4.5. lllxona co3naer ycnoBus mus COXPaHHOCTH ammapaTypsl, 060pynoBaHUS H
UMYILIECTBA OUOIHOTEKH.

4.6. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTH M KAaYecTBO KOMILIEKTOBaHHS
OCHOBHOIO (oH/Ia GUGIHMOTEKH, KOMILIEKTOBAHUE y4e6HOro (oHa B COOTBETCTBUH
C (QelepalbHBIME IEPEYHSIMH Y4eGHUKOB U y4eOHO-METOAUYECKUX H3aHHUIA,
Co371aHHe HeOOXOMMBIX YCIIOBMI [I7Isl AESTENBHOCTH GHOIMOTEKH HeceT JUPEKTOP
IIIKOJIBI B COOTBETCTBHM C YCTABOM YUYPEKACHHS.

4.7. Pexum paGotel 6uGIHOTEKH ONpPEENACTCS B COOTBETCTBHH C IIPaBUIIAMH
BHYTPEHHETO  pacropsika — 00L1eo6pa3oBaTeNbHOTO  yupeKIeHHUs. ITpu
OTIpENICTICHAHN PexUMa pabOTE! GUOIHOTEKH [peXyCcMaTPUBAETCS BhIIEICHHE:
4.7.1.BpeMeHHM 1151 €eTHEBHOTO BIMIOTHEHUS BHYTPHUOMOIHOTEYHOM paGoTEL;
4.7.2.0gH0TO paza B Mecsn - CaHUTapHOIO IHJ, B KOTOPBIA OOCITyXHBaHHUE
TI0JIB30BATENIEH HE POU3BOAUTCS.

4.8. B mensx obecnedeHus parMOHAIBHOTO MCIIOIB3OBAHHS HHGOPMALHOHHBIX
PECYypcoB B paboTe C OeTbMH OHOIMOTEKA IIKOJBI B3aMMOJEHCTBYET C
GubmmoTexaMu Ipyrux o6pasoBaTeNbHBIX OpraHu3allii paioHa, OMOIHOTEKaMHU
MunucrepceTa KynbTypsl Poccuiickoit Denepauuu

S. Ynpasaenue. lllTaToi

5.1.  VYnpaBnenue 6ubmmorexoii OCYIUECTBJIAETCS B  COOTBETCTBHU C
3aKoHozaTenbCTBoM PD, cy6bexToB PO 1 mraTHEIM pacrmcaHieM mKoIbL.

5.2. Obwee pyKOBOACTBO JEATEILHOCTHIO GHOIHOTEKH OCYILECTBIIAET AUPEKTOP
IIKOJIBL.

5.3. PykoBoznctBo 6uGmmotexoit ocymecTBuseT 6ubnuoTekapb, KOTOpHI Hecer
OTBETCTBEHHOCTE B NpEZENax CBOCH KOMIETEHIMH IIepe]] AUPEKTOPOM IIKOJIBL,
O0Yy4arOIMMHUCS, HX POJUTENSIMH 33 OPTaHHU3ALMIO U pe3yNnbTaThl AEATETbHOCTH
OMONHOTEKH, B  COOTBETCTBHH ¢ (GyHKIHOHANBHBIME  06S3aHHOCTAMH,
TIPETyCMOTPEHHBIMH KBaTH(UKALMOHHEIMA TPeGOBAHUAMH, TPYIOBBIM JIOrOBOPOM
¥ yCTaBOM 0011e06pa3oBaTebHOM OpraHu3aLuy.

5.4. bubnuorekaps, Ha3zHauaercs AUPEKTOPOM IIKOJIbI, SBISETCH YJIEHOM
NeJaroru4eCKoro KOJJIEKTUBA.

3.5. Meroauyeckoe CONPOBOXIEHHE NEATENBHOCTH GHOTHOTEKH OGEeCIIeYHBAET
CHEIMATHCT MO Y4YeOHBIM (OHIAM M IIKONBHBIM OHGIHOTEKaM VYrpaBneHus
obpa3oBaHus.

5.6. Tlemaror - GuGiamorekapsb, paspabGaTeiBaeT u IIPEACTABIAECT PYKOBOIMUTEIIO

obueobpa3zoBaTenbHOM OpraHU3aluy Ha YTBEpXKACHHE CIEIYIOIIHe TOKYMEHTHI:
5.6.1. TlonoxeHnue o mKonbHOM 6UGIHOTEKE;

5.6.2. TIpaBuiia nons30Banus GUGIUOTEKOIH;

5.6.3. [InaHOBO-OTYETHYIO JOKYMEHTAaLHIO;

5.6.4. IInan paGoTh! HA TeKyLIMii TON;

5.6.5. AHanu3 paboTel GUGIMOTEKH IO UTOraM roja.

5.7. TpynoBele OTHOIIEHHS PaGOTHUKOB GHOIHOTEKH M obmieobpa3zoBaTenbHOM

OpraHM3aly peryIupyrOTCS TPYJOBBIM AOIOBOPOM, YCIOBHS KOTOPOTO HE HOJKHBI
NIPOTHBOPEYHTH 3aKOHOAaTeNsCTBY PD o Tpyne.




6. IlpaBa u o6s3anHOCTH GUGIHOTEKH

6.1. PaboTHuk 6uGmuoTexu uMeeT npaso:

6.1.1. CamocrosTensHo BBIGHpaTh (OPMEL, CpeAcTBa U MeToabl OUOIHOTEYHO-
MHQOPMAIIMOHHOTO  06CITyKHBaHHS 00pa30BaTeNbHOI0 M BOCIHMTATENBHOIO
TIpOLECCOB B COOTBETCTBHM C LENSAMM M 3afayaMHd, YKa3aHHBIMH B YcCTaBe
obmeo6pasoBaTenbHOM  opramm3anmd M IloNOKeHHH o
obueobpa3zoBaTenbHOM OpraHU3anyy;

6.1.2.IIpoBOAUTE B YCTAHOBIEHHOM nopsiike Gaxy/bTaTHBHbIE 3aHATUS, YPOKH U
KpyXKH 6Ub1HOTeUHO-GHb IMOrpadudeckux 3HAHMI MH(OPMAIMOHHOM KyJIBTYPEI;
6.1.3.M3bIMaTh JOKYMEHTHI U3 QOHIOB B COOTBETCTBUM C HHCTPYKIHEN [0 yueTy
6ubaroreynoro Gonaa u MHCTPyKLUKEH MO paboTe ¢ JOKyMeHTaMH, BKIIOYEHHBIMH
B «®eziepanbHbIil CIHCOK SKCTPEMUCTCKHUX MaTEPHAJIOB).

6.1.4.0npenensTs B COOTBETCTBHH C PABHIIAMH TTOIH30BAHHS Oubnuorexo,
YIBEPXKIICHHBIMH PyKOBOAMTEIeM 0011e06pa3oBaTeIbHOM OpraHU3alHiH, | 10
cornacoBanuio CoBETOM LIKOJIBI BUBI M pa3Mephl KOMIIEHCAIHH yiepba,
HaHECEHHOTO MOJIb30BaTeIsIMHU OHOIHOTEKH;

6.1.5.MeTrs exeromHsiii OTIYCK ¥ JOMOJHHUTE/bHBIW OIIaYMBaeMBIA OTIYCK B
COOTBETCTBHH C KOJLIEKTHBHBIM JOTOBOPOM MEXTy PaGOTHHKAMM H PYKOBOACTBOM

0611e06pa3oBaTeIbHON OPraHM3alMy WIH HHBIMH JIOKAIbHBIMH HOpMaTHUBHBIMH
aKTamu;

oubanoTeke

6.1.6.BBITE NpencTaBIEHHEIME K pa3IHYHEIM popmaM noormpenus, Harpagam u
3HaKaM OTJIMYH, IPEyCMOTPEHHBIM [ pabOTHUKOB 0GPa30BaHuUs U KyJIbTYPBI;

6.1.7.Y4acTBOBaTh B COOTBETCTBHM C 3aKoHOJATeIbCTBOM P® B pabore
6MOIMOTEYHBIX aCCOLMAIMIA WITH COKO30B.

6.2. PaGoTHuk 6uO6IHOTEKH 06513aH:

6.2.1.06ecneunTs MONB30BATENSIM BO3MOKHOCTD paboTel ¢ WHPOPMAIMOHHBIMU
pecypcamu 6ubmHoTeKH;

6.2.2. UndopmupoBats mosp3oBaTelell 0 BUIaxX NPeI0oCTaBIseMbIX OHOIHOTEKOM
YCIIYT;

6.2.3. OGecnieunTs Hay4HYIO OPraHU3aLHMIO (OHIOB U KaTaJIOroB;

6.2.4. ®opmMupoBaTh GOHIEI B COOTBETCTBHM C YTBEPXKIEHHBIMHU (enepalbHbIMU
NEepeYHAMH y4eOHBIX W3naHui, TpeGoBanusM ®OI'OC, 06pa3oBaTENLHEIMHU
MporpamMmamu o011eo0pa3oBaTenbHOM OpraHKU3alu|, HHTEPECAMH, IIOTPeGHOCTAMY
H 3alpOCaMH BCEX KaTEerOpHii MOIb30BaTeNeH;

6.2.5.B cootBerctBEHM ¢  TpeGoBaHHSMH OenepanbHoro  3akoHa  «O
TIPOTHBOJEHCTBHM 3KCTPEMHUCTCKOM AesiTensHOCTH» Ne 114-®3 ot 25.07.2002r. 1 B
IeJIX MCKIIIOYEHHUs BO3MOXHOCTH MacCOBOIO paclpOCTPAHEHHs 3KCTPEMHCTCKHX
MaTepHaloB CBOCBPEMEHHO MpOBEpATh GOHJA OHOIMOTEKM Ha HAIHYMe
TNOCTYTUICHHH HOBBIX IAHHBIX B «PeIepalbHbIi CIIMCOK SKCTPEMHUCTCKHX

MaTepHajoB» W CBEPATh NAaHHbIE C al(QaBUTHBIM M 3JIEKTPOHHBIM KaTaJlOTaMH
IIKOJIBHOM OMOIMOTEKH.
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6.2.6. B cooTBeTcTBHM ¢ TpeGoBaHUAMH ®enepanpHOro 3akona ot 29.12.2010 N
436- @3 (pen. ot 14.10.2014) "O 3amuTe meteii or MH(QOpPMalUH, IPHYHHSIOIIEH
BPEl X 310POBbIO M Pa3BUTHIO" 00ECIIEYMTH 3AIIUTY AeTel OT BPeaHOM IS UX
3/10pPOBbSL U Pa3BUTHs HHOOPMALIHH.

6.2.7. CoBeplLIeHCTBOBATE MH(OpMaLMOHHO-6HbIMOrpaduyecKkoe i GUOIHOTETHOE
00CTy)KMBaHHKE [OJIB30BATENEH;

6.2.8. ObecreunBaTh COXPAaHHOCTh KCIIONB30BAHMS HOCHTENEH uHbOpMaLKK, HX
CHCTEMaTHU3alHIO, pa3MeIlleHHE U XPaHEHHE;

6.2.9. OGecneunBath pexuM paGOTEl B COOTBETCTBHH ¢ IIOTPEOHOCTAMH
Tonb30BaTeNel 1 paboTol obmeo6pa3oBaTenbHOM OpraHH3aLKK;

6.2.10. OT4YHTEIBATBECS B YCTAHOBIIEHHOM NOpsIKE Iepel pPYKOBOAMTEIEM
obmmeobpasopaTenbHOM OpranU3anuy He pexe | pasa B rog;
6.2.11. TloBbImars KBaIMpUKALHIO.

7. IIpaBa H 0683aHHOCTH NoJIb30BaTe/ el GHOIHOTEKH

7.1. Ilonb3oBareny GuGIMOTEK UMEIOT IPABO:

7.1.1. TlomyyaTs nonHyro HHGOPMAIMIO O COCTaBe OMOJIHOTEYHOrO ¢bonna,
MHOOPMAIIOHHEIX Pecypcax U IPefoCTaBISeMEIX 6HOIHOTEKOM yclyrax;

7.1.2. Tlonb3oBaThCs CIPaBOYHO-GHGIMOrpadHYECKIM anmnapaToM OubiuoTexw;
7.1.3. TlonyyaTh KOHCY/IBTAlMOHHYIO [IOMOILb B TOMCKE M BbIOOpE MCTOYHHUKOB
HHOpMaLuH;

7.1.4. Tlony4yaTs Bo BpeMeHHOE I0JIb30BaHHE Ha aGOHEMEHTE U B YHTALHOM 3ajie
I€YaTHBIC W3JaHWA, ayIWOBHU3yalbHbIE IOKyMEHTBl M [pPYTMe€ MCTOYHHKH
HHQOpMAIHH;

7.1.5. IlpoaneBats CPOK MOJIB30BAHHA JOKYMEHTAMH;

7.1.6. Tlomysats TeMaTuueckue, (aKkTorpaduueckue, YTOUHSAIOIME U
bubimorpaduyeckue cipaBky Ha ocHOBe (hOHIA GUOIHOTEKH;

7.1.7. Tlony4aTs KOHCYIBTALMOHHYK TOMONb B paGoTe HHQOpMaIel Ha
HETPAIMLMOHHEIX HOCHTENX IPM TIONb30BaHUM JJIEKTPOHHOE U  MHOE
00opyaoBaHKe PH YCIIOBHH KOMIBIOTEPH3ALINY;

7.1.8. Y4acTBOBaTH B MEPONPUSTHUSX, POBOTHUMEBIX GHGIHOTEKOM;

7.1.9. OBpawmarscs Ans paspelnenust KOHQIMKTHON CHTYaIHH K PYKOBOJHUTEITIO
00meobpa3oBaTenbHOM OpraHU3aluH.

7.2. Ilone3oBarenu 6ubiuoTeKH 0653aHEL:

7.2.1. Cobmonats npaBuiIa 0J1530BaHUS OGUGITHOTEKOM;

7.2.2. BepeHO OTHOCHTBCS K IPOM3BENECHHAM IE€YaTH (He BBIPBIBaTh, 3arudaTh
CTpaHHIl, HE Ne/1aTh B KHUraX MOAYEPKUBAHMH, IOMETOK), HHBIM JOKYMEHTaM Ha
Pa3IMYHBIX HOCHTEIAX, 000pYA0BaHHIO, HHBEHTAPIO;

7.2.3. TlopnepxuBaTh MOPANOK PACCTAHOBKM IOKYMEHTOB B OTKPBHITOM IoCTyIIe
OubIMOTEKH, PACTIONOXKEHHs KAPTOTEK B KaTA/orax H KapTOTeKax;

7.2.4. Tlonb3oBaTeCsi IIEHHBIMH M CIOPAaBOYHBIMH JOKYMEHTAMH TONBKO B
TIOMEILECHUH OMOIHOTEKH;

7.2.5.YGenuthcs NpH TONY4YeHHH AOKYMEHTOB B OTCYTCTBHM AedeKTOB, a IpH
obHapyxeHHH mpoMHGOPMHpOBaTE 06 3TOM paGOTHHKA OMGIHOTEKH.
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OTBETCTBEHHOCTH 3a OGHapyKeHHbIE He(heKThl B CIaBaeMBIX JOKyMEHTaX HeCeT
MOC/NENHUA  II0/IB30BATEND; BO3BpAINATh JOKYMEHTHl B
YCTaHOBJIEHHBIE CPOKH;

7.2.6.3aMeHATh JOKyMEHTHI OHOIHOTEKH B Cllyda€ MX yTpaTbl WM TMOPYHM KM
PaBHOLICHHBIMA B COOTBETCTBMH C IpaBHJaMH II0Jb30BaHHMS OHOGIHOTEKOH. 3a
YTpaTy HECOBEDIICHHOJIETHUMH 4YMTATEISIMH [POU3BEIEHMN [e4YaTH u3
OMOMMOTEYHBIX (OHIOB WIM [NpHYMHEHHE MM  HEBOCIOMHHMOLO Bpena
OTBETCTBEHHOCTE NOIDKHBI HECTH POAMTEIH MM MHBIE 3aKOHHBIE IIPEICTABHUTEIH.
7.2.7.1107HOCTBIO PACCYMTATECA C GHOIMOTEKOH 10 HCTEYEHUH Cpoka o0y4eHwus
UM paboThl B 061Ie06pa3oBaTeNbHOM OpraHu3aLuy.

7.3. Ilopsiiok nons30BaHuUs 6HOIHOTEKOI:

7.3.1. 3anuce obyyaromuxcs ob1eobpa3oBarenbHOIM OpraHu3anuu B OUOIHOTEKY
TMPOM3BOJIMTCSA 1O CIHCOYHOMY COCTaBYy Kjacca B HMHAMBHIYalbHOM MOpSJIKE,
IE[arori4€CKUX M MHBIX pPabOTHHKOB 06ImEe06pa3oBaTeILHOTO y4pexaeHus,
pouTeNIer 00yYaroMKXCs - [0 NAcTopTy;

7.3.2. Ilepepeructpanus nois3oBareneii GUGIHOTEKH IIPOM3BOJIUTCS €XKETOIHO;
7.3.3. JloxymeHTOM, TIOATBEPXKIAIOLUIMM TPaBO IIONB30BAHUA GHOIMOTEKOIH,
ABJISACTCS YUTATENBCKUHE hopMysp;

7.3.4. Yurarensckuit dopmymnsp (UKCHpyeT gnaTy BBIIAYM IIOJB30BATENIO
AOKYMEHTOB 13 (OHJa GMOMHOTEKM U MX BO3BpAILEHHUS B 6ubmnoTeky.
7.4. Tlopsaok mosis30BaHus aGOHEMEHTOM:

7.4.1. MaKkcHMabHEIE CPOKH [IOJIB30BaAHUS AOKYMEHTaMH, y4eOHUKaMH, yueOHbIMU
nocobusiMH - yue6GHLIH rop;

7.4.2. Hay4Ho-Tomy/sipHAasi, MO3HABATEbHAS, XYAOXKECTBEHHas JuTeparypa - 10
IHEH;

Oubmuotexy B

7.4.3. Tlepuoauyeckue U3aaHus, W31aHUs TOBBIIIEHHOTO crpoca - 5 qHei;

7.4.4. Tlone30BaTeny MOTYT NPOJIJIHTS CPOK ITOJIb30BaHUs JOKYMEHTaMH, €ClId Ha
HHX OTCYTCTBYET CIIPOC CO CTOPOHEI APYTHX I10Jb30BaTeIei.

7.4.5. DHIMKIONENNH, CIPaBOYHHKH, peIoKHe, IIeHHble M HWMEIOIHEeCs B
CAWHCTBCHHOM OK3€MIUIAPE NOKYMEHTHI BBIIAIOTCA TOJNBKO Juisi paboThl B
6ubnuorexe.

7.5 Tlopsinok paboThI ¢ KOMITBIOTEPOM, PACIIONOKEHHBIM B GUOTHOTEKE:

7.5.1. PaboTa ¢ KOMIBIOTEPOM YYaCTHHKOB o0pa3oBaTeIBHOrO  IpoLecca
MPOU3BOAUTCS MO rpaduKy, yTBEPXKACHHOMY DPYKOBOIMTEIEM YUIpeXAeHHs, H B
NPHCYTCTBHH COTPYAHHKA OHOIHOTEKH;

7.5.2. Paspemaetcs paGoTa 3a OIHUM MEPCOHATBHBIM KOMIIBIOTEpOM He Goree IByxX
4eJIOBEK OJJHOBPEMEHHO;

7.5.3 Tlons3oBarens uMeeT mpaBo paGoOTaTh C HETPAIMLMOHHBIM HOCHTEJIEM
HHQOPMAlMM MOCe IPEABAPUTENBHOTO TECTHPOBAHHS  €ro paboTHHUKOM
Oubnuorexyu;

7.5.4 Ilo BceM BompocaM noucka HHpopManuu B MHTEpHETE M0JIb30BaTeNb TOIDKEH

obpamarbcs kK paGOTHHKY GMGNMOTEKH; 3ampernaeTcs obpalieHrde K pecypcam
HurepHeTa, npeAnonararommm OILIaTy;
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7.5.5. Pabota ¢ xommbioTEpOM NIPOHU3BOAUTCA COIVIACHO  YTBEPXKIEHHBIM
CaHUTapHO-THTHEHHYECKUM TPeOOBAHHUSM.




