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1. O0mHe mMoJIoKEeHHHA

1.1. Hacrosiuee MOJIOKECHHE pa3padboTaHo B COOTBETCTBHU v
@®enepanbHbiM 3akoHOM 0T 06.04.2011 N 63-®3 "O0 snekTpoHHOH HMPPOBOH
nojnucu", onpenenser:

- IepeyeHb OTBETCTBEHHBIX JIOJHKHOCTHBIX JIMIL M IPOLIEAYPY UX Ha3HAUESHHS;
- 00513aHHOCTH OTBETCTBEHHBIX JIOJDKHOCTHBIX JIMII;
- nopsiaok xpaHeHus cpeacts LI
2. IlepeyeHb, NOPAAOK HA3HAYEHHSA H 00SI3AHHOCTH AOJIKHOCTHBIX JIHLL
2.1. IlepeyeHb 1OKHOCTHBIX JIMLL:

- CotpynHuk, ymnoaHomMoueHHbIH ¢opmupoBars DIl mox 3MeKTpOHHBIM
JIOKYMEHTOM;

- OTBercTBeHHbIN coTpyaHHK 3a xpaHeHue DIIT (15 obecneuenus GecnepeboiiHOM
padoThl Ha3HAYAIOTCS JIBA COTPYJIHHUKA, YIOJHOMOUYEHHBIX hopmupoBats DI mon
AIIEKTPOHHBIM JOKYMEHTOM).

2.2. ITopsnok Ha3HAUCHUS JOJKHOCTHBIX JIMLL.

JloJDKHOCTHBIE JIMIIA, YKa3aHHbIE B 1. 2.1 HACTOSIIET0 MOJIOKEHHS, HA3HAYAIOTCS
M 0cBOOOXKAAaIOTCS  OT  0Os3aHHOCTEeH  (pacmopspkeHHMeM WM IPUKa30M
PYKOBOJIUTESA).




JIO/KHOCTHBIE JIMIIA HA3HAYAFOTCS U3 YHCIIA IITATHBIX COTPY/IHUKOB.
2.3. O0sA3aHHOCTH JTOJKHOCTHBIX JIMIL.

CotpyaHuk, ynosHoMoueHHbIH GpopmupoBate DL moa 351eKTpOHHBIM JOKYMEHTOM,
o0si3aH:

- He pasriamarh KOHQHISHIHAIbHYIO HHGOpPMALMIO, K KOTOPOH OH JOIYLICH,
pyOeXu ee 3allMThbl, B TOM YUCIIE NApoJH U cBeeHus o Kirouax DL,

- c000IIAaTh pYKOBOJACTBY O CTABLIMX €My U3BECTHBIMH IOMBITKAX MOCTOPOHHHUX JIHUILL
MOJIYYUTh CBeJIeHHs KOH(GUISHIIMATIBHOTO XapaKTepa;

- YHUYTOXKHUTH 3akpbIThlii Kitou DLl B mopsanke, ycTaHOBJIEHHOM HAaCTOSIIHM
noJjiokeHueMm, nepenars cpeacrtsa DL, sxkcruryatTalMOHHYIO JOKYMEHTALIMIO BHOBb
Ha3Ha4YaeMOMY YIIOJIHOMOYEHHOMY HWJM PYKOBOJIMTENIO IPHU YBOJBHEHHH HIIM
OCBOOOXKIEHHH OT MCIIOJTHEHHUsI O00S3aHHOCTEH COTPYAHHKA, YNOJIHOMOYEHHOrO
dopmuposath DI Mo 371€KTPOHHBIM JOKYMEHTOM;

- HEMeJIEHHO YBEIOMIIATh PYKOBOJICTBO 0 (haKkTaxX yTpaThl 3aKkpeiToro kmoua LTI,
YMBILIEHHOTO WJIM HeyMBIITeHHOro noBpexaeHus APM u cpencrs DL, koTopeie
MOTYT MPHBECTH K pPa3ryIalleHHI0 3allUIIAaeMbIX CBeJeHUH KOH(UIEHLHalbHOIo
XapakTepa, a TaKKe 0 MPHINHAX U YCIOBUAX BOZMOXKHOM yTEUKH TAKHX CBEICHHIA;

- C/1aBaTh Ha XpaHeHHe KJIFOUeBON HOCHTENb C 3aKpbIThIM KitouoM DL Besakuii pas,
KOIJ/Ia B €ro MCIOJIb30BaHHH HET HeOOXOIMMOCTH, a TAKXKe B KOHIIe pado4ero aHs, B
MOPSIKE HACTOSALIETO MOJOKEHHUS.

OTBeTCTBEHHBINH COTPYAHHUK 3a XpaHeHue cpeactB DL

- He pasmiamarth KOH(QUICHUHAIbHYI0 HH(OpMAIMIO, K KOTOPOH OH [OIyLIEH,
pyOeXH ee 3alIMThI, B TOM YHCIIE TapoJik U cBefieHHs o Kmodax DI,

- CO00IIaTh PYKOBOJICTBY O CTaBIIUX €MY U3BECTHBIMH ITOIBITKAX ITOCTOPOHHHUX JIHII
IMOJYYHUTb CBEACHU KOHdJI’I,I[GHHI/IaJ'IBHOI‘O XapakTtepa;

- obecreunTh XpaHeHHe, Bbiayy U yuer cpeacts DLII B mopsake, ycTaHOBJIEHHOM
HACTOSIIIIUM TTOJIOKEHHUEM;

- BBLIABATh KJIIOUEBbIE HOCUTEIIH C 3alIMCAHHBIMH Ha HUX 3aKpbIThIME Katoyamu DLITT
HCKJIIOUUTEbHO COTPYJIHHKAM, yHoJHOMo4YeHHbIM (opmuposate OJLII mnox
AIEKTPOHHBIM JOKYMEHTOM;

- HeMeJJIEHHO YBeJOMIIATh PYKOBOACTBO 0 (hakTax Hepoctauu cpeacts DI




3. lMopsinok xpanenus cpeacrs DI

Bce cpencrpa DI xpansTcs HenmocpeACTBEHHO Y OTBETCTBEHHOIO COTPY/IHUKA 3a
xpaHenue DLIIT.

OTBeTCTBEHHBIH COTPYIHHUK 3a XpaHeHue cpenactB DL o0s3aH NpUHATE MX Ha
XpaHeHue, CJieliaB [IOMETKY B )KYpHaJle TPUeMKH/BbIIauH KIIIOUeBbIX HOCHTEEH.

Bce cpenctea DI (a Taxke mapoiu, KOAbl U T.JI.) XpaHsrcs B ceide, kpome
ycTaHoBjaeHHOro Ha APM nporpamMHoro odecnedeHusl.

Kntouu ot ceficha He0OX0IMMO XpaHUTh B MECTE, 00eCIIeYHBaIOLIEM BO3MOXHOCTb
[IOCTOSSHHOTO KOHTPOJS 3a HHUMH. B cioydae HajauMuusi KOJOBOIO 3aMKa,
MpeaoTBpalllaTh pasrialleHue KoJa.




